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Guide to Symbology in ArcMap
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Symbology and Layout Guide
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Guide to Working in ArcMap’s Layout View

Use the insert menu to add map elements like a legend or a scale bar
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Use the “A” on the Drawing
toolbar to add text boxes
for your title, your names,
and any explanatory blurbs
you might want to add to
complement the map
layout. The Drawing
toolbar also lets you add
shapes, lines, and arrows.

To insert a locator map (if your map is of Pioneer Valley):

1.

Drag and resize the Massachusetts data frame so that it is in the bottom corner of your map. You

might need to right-click on “Massachusetts Towns” in the T.0.C. and click “Zoom to Layer” to

center your map in the data frame.

Right click on the Massachusetts data frame in your map layout and go to Properties=>Extent

Indicators (tab on the top middle).

Click “Pioneer Valley” with your mouse so that it is highlighted in blue, then click the arrow

button to move it over to the other box.

Click “OK”! Now there is a small box on your locator map showing where in Massachusetts your

main map is located.



