QuickAdmin COPY REQUEST

Name X
Today’s Date / / Copier Code

Due Date / / Time AM/PM
# of copies

Paper Size 8.5x11 8.5x14(legal) 11x17

Color White Transparency Color

Finishing
Single Sided Double Sided

Collate Do NOT Collate

Staple 3-hole punch Other

Deliver to: Mailbox Other
Contact when ready? Call Email  No thanks
COMMENTS:
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